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How to Delete an Activity from your Workspace

Overview

Once an activity has been added into your workspace, only a few details may be modified (activity label,
organization name, and organization type). To change additional information such as activity type, you
will need to delete the activity from your workspace and resubmit it.

Process
To delete an activity,

1. Visit https://info.ucoats.org/pages/training and select your campus from the “Access UC OATS
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2. Loginto UC OATS using your campus credentials. If you experience issues logging in, please

contact your campus support for assistance.
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Please begin by clicking the button below.

Log in to OATS e

UC OATS is an easy-to-use, web-based application through which university faculty members can report outside
activities and income, in accordance with UCOP conflict of commitment policies. It employs a simple, yet interactive

format that facilitates the collection of i tion about outside al activities, and helps faculty understand

the related policies.

The UC-wide Outside Activity Tracking System (OATS) initiative and implementation is a multi-campus Conflict of
Commitment system that facilitates the collection, review, approval, and reporting of faculty outside professional activities

for the eight adopter campuses.
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3. Once logged in you will be in the current fiscal year workspace. Locate the activity you want to
delete and click the “Delete” button. The delete button will not be available if you have reported
effort on the activity.
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Exportcurrent data |

Current
org. Hrs | Start End Student
Activity Label 12 Type Org. Name Activity Types / Roles Earnings  Date Date Involvement Actions Form
@D Medical Conference for Medical  For Profit Medical Conference for Medical  Providing or presenting a workshop for industry (Cat. 000h7  10/11/2019  11/29/2019  No Edit Actvity #*

Delete %

Inc. Inc. 2) 0.00
o e
Report Eamnings / Effo

No Incomes Reported

Showing 1 to 1 of 1 entries

To delete an activity with reported effort, do the following:

4. Click the “open” button to view the reported effort.
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Current
Org. Hrs/ Start End Student
Activity Label 1L Type Org. Name Activity Types / Roles Earnings Date Date Involvement Actions Form

@onference for  ForProfit Medical Conference for  Providing or presenting a workshop for ~ 16.00 hr/  10/11/2019  11/29/2019  No
Inc. Medical Inc. industry (Cat. 2) 400.00

Showing 1 to 1 of 1 entries

5. Delete all of the activity effort.
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Current
org. Hrs Start End Student
Activity Label 1& Type Org. Name Activity Types / Roles. Earnings Date Date Involvement Actions Form
@B Medical Conference for Medical ~ For Profit Medical Conference for Medical  Providing or presenting a workshop for industry (Cat. 16.00hi/  10/11/2019 1112912019 No
oo ™ fne. 2 40000 Report Eamings / Effort
Actions Type # of Hours Against Threshold # of Reported Hours $ Against Threshold $ Reported # of Shares Start Date End Date

e Cash (Check/EFT) 16.00 16.00 $400.00 $400.00 10112019 10/15/2019

Showing 1 to 1 of 1 entries

6. Once the effort has been removed, the activity “Delete” button will become available. Click the
“Delete” button to remove the activity from your workspace.

Export current data

Current

org. Hrs/ Start End Student
Activity Label 1& Type Org. Name Activity Types / Roles. Earnings Date Date Involvement Actions Form
@B Medical Conference for Medical  For Profit Medical Conference for Medical  Providing or presenting a workshop for industry (Cat 000ht 101112019 1112912019 No Edit Actvity #*
s ™ Inc. 2) 0.00 @

No Incomes Reported

Showing 1to 1 of 1 entries
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