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How to Complete Annual Certification in UC OATS

Overview
As a faculty member you are required to file certification of adherence to the policy each fiscal year,

even if you did not engage in any outside professional activities during the year.

Process
When it is time to complete annual certification you will receive an email notification and the annual

certification button will be made available in your UC OATS workspace.

To complete annual certification,

1. Visit https://info.ucoats.org/pages/training and select your campus from the “Access UC OATS

Portal” menu.
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2. Loginto UC OATS using your campus credentials. If you experience issues logging in, please

contact your campus support for assistance.
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Please begin by clicking the button below.

Log in to OATS e

UC OATS is an easy-to-use, web-based application through which university faculty members can report outside

activities and income, in accordance with UCOP conflict of commitment policies. It employs a simple, yet interactive

format that facilitates the collection of i tion about outside ional activities, and helps faculty understand

the related policies.

The UC-wide Outside Activity Tracking System (OATS) initiative and implementation is a multi-campus Conflict of
Commitment system that facilitates the collection, review, approval, and reporting of faculty outside professional activities

for the eight adopter campuses.
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3. Click the “Annual Certification” button. UC OATS will generate a report of activities from the
previous fiscal year.
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Export current data

Activity Org. Org. Activity Types / Current Start End Student
Label l: Type Name Roles Hrs Date Date Involvement Actions Form
EZP student Non Students  Consulting or 40.00  10/24/2019  06/30/2020 Yes Edit Activity #*
N Profit testifying as an hr
Vo expert or

professional
witness (Cat. 2)

Showing 1 to 1 of 1 entries

4. Confirm the list of activities is accurate or confirm you did not engage in any activities. Click the
“Certify Activities” or “Certify No Activities” button.

Certify No Activities for Fiscal Year 2018 - 2019

| certify that | have complied with the provisions of APM -025 and have reported all Category | and Il activities as required by policy.

Enter your initials to certify: * e

G m Slese

5. Read the certification statement and then enter your initials in the space provided.
6. Click the “Submit” button to complete the annual certification process. Your annual certification
report will then process through your campus approval workflow.
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